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HEALTH AND SAFETY                                                                       
Named Person:  Emma Watson
The Pre-School Committee and Staff will make every effort to provide and maintain a safe and healthy environment for all children, staff and helpers.  It is the duty of employees to conform to the Health and Safety Policy.

The person with overall and final responsibility for ensuring that the policy is implemented is the Committee Chairperson.

The Pre-School Leader and the Health and Safety Committee Member are responsible for the day to day implementation of the Health and Safety procedures.

All members of Staff should attend a First Aid course and attend refresher courses at least every 3 years.

HEALTH

1) Relevant information about children at Pre-School should be documented and understood. Any implications for care must then be circulated to adults working with the child.

2) If a child is prescribed medicine during a session then the Medicine Policy should be followed.

3) Children are not admitted to Pre-School with known infections or when they are too ill to benefit from Pre-School.  Parents should be encouraged to inform Pre-School as to the nature of any infection so that Pre-School can alert other parents, and observe any other child who seems unwell.

4) If an adult or child has had sickness and diarrhoea, then they should wait for 48 hours after their first hard stool before returning to the group.
5) Animals visiting pre-school are to the best of our knowledge, free from disease, safe to be with children and should not pose a health risk. All children wash their hands after contact with animals.

6) No smoking is allowed on the premises.

MEDICINES

Most medicines do not need to be given during Pre-School time. In certain circumstances (e.g. medicines for asthma or epilepsy) the following procedure is followed:

1) We are unable to give medication without written authorisation from the parent or guardian.  This authorisation is to be noted in the Medicines Book section at the back of the accident book.  The authorisation must include the full name of the child, the name of the medicine, the amount to be given, the time at which it is to be given and the signature of the parent/guardian.  The time of the most recent dose administered at home must also be recorded and signed by the person with parental responsibility.

2) All medicines must be clearly labelled with the contents, the child’s name and dosage and should be given to the Pre-School leader to be safely stored.

3) The medicine is to be given by the supervisor in charge of the session, together with another member of staff, who must check that the medicine, dosage etc. are correct.  The supervisor will then record in the medicine book the amount given and the time at which it was given and will sign the entry.

4) Medicines must be kept in a secure place out of reach of children.

HYGIENE

Our hygiene code aims at the prevention and control of all infections, childhood illnesses but also Hepatitis B, HIV and AIDS, meningitis and food poisoning.

All adults will ensure the following procedures are carried out:
1) Washing up done thoroughly in hot water and detergent routinely.

2) Cups etc. will be left to dry on the draining tray, stored upright and covered with a clean towel, stored upright not stacked.

3) Different cleaning cloths of the appropriate colour to be used prior to each activity.

4) Tables and surfaces to be washed before milk time using detergent.  Carpets vacuumed and floor mopped weekly or sooner if required.

5) Toilets cleaned at the beginning, middle and end of each session using rubber gloves and detergent.

6) Children and adults to wash hands after using the toilet and before touching food, using liquid soap and paper towels.

7) Cuts and open sores, whether on children or adults, to be covered with a plaster or dressing.

8) Any spills of body fluids (blood, vomit, saliva, toilet accidents etc.) to be wiped up with disposable paper towels and chlorine bleach diluted 1:10.  Disposable gloves must be worn.  All resulting rubbish is to be ‘double bagged’ and put outside in the dustbin.  Plastic bags must be used to return dirty clothes home for washing.

9) Children should not try on each other’s pierced earrings.  Children should only wear ear studs and no other jewellery should be worn.

10) Children should be encouraged to blow their own noses and throw away tissues hygienically.

11) Children should be encouraged to shield their mouths when coughing or sneezing.

12) Dressing up clothes must be washed half-termly and all toys termly or sooner if required.  Playdough should be changed every other week and the sand must be sterilised half termly.

SAFETY

The safety of the children is paramount.  All children will be supervised by adults at all times.  Staff are to keep the following code:

1) There will always be 2 adults in the play area.

2) Arrivals – children will be taken straight into the carpeted area where they will be supervised as parents and carers arrive and leave.  There will be a member of staff by the entrance door to ensure that children do not wander off again.  When all children have arrived the outside door will be bolted.  Staff must ensure that the door is always bolted while children are inside.

3) Departures - at home time the children will remain with staff until collected by parent/carer.  A member of staff will stand by the door to ensure that children do not leave without ‘their’ adult.

4) A member of staff will carry out the following safety checks inside and outside before and during every session:

(a) Loft door closed and locked.

(b) Safety gate to ramp secure.

(c) Storage cupboards locked

(d) Gate through to kitchen bolted.

5) Setting up equipment - staff must report any broken equipment or toys to the Pre-School Leader and put aside from use.  All toys and equipment to be checked termly for hazards by Health and Safety Rep on Committee.

6) During session - all adults to clean up water, sand, paint etc. spillage promptly.  Check that safety mats remain correctly positioned.

7) Check that all cleaning substances and medicines remain out of reach throughout session.  Cleaning materials must be returned to cupboards immediately after use.  No hot coffee to be put within child’s reach, hot drinks to be drunk and kept in the kitchen.

8) Adults to ensure that no child is unsupervised in additional rooms and to prevent access to potential dangers e.g. equipment cupboard, cooker, exit of building.
9) Children who are sleeping are checked regularly.

10) Adults to teach and help children to understand the safety rules of Pre-School - going down the slide the right way, not running, not throwing sand, sitting down with scissors etc. 

11) Cleaning up time - at this time children will only tidy up boxes and clothes.  Larger items to be cleared by adults when children have gone.  Fire Exits to be kept clear at all times.  Adults helping with equipment should be informed of how to move heavy items safely i.e. by bending knees when lifting.  Large equipment should not be moved by one person on their own.

12) Accident procedures - The accident book will be available at all sessions for the recording of accidents/ incidents.  All staff should be aware of how to complete details of date, time, what happened and where, age of children involved, action taken, witnesses, parent/ carers signature.  Parents will always be informed as soon as possible about any incident and they must sign the accident book.  All staff will be made aware of policy and procedure for reporting suspected non-accidental injuries.

13) Medical Attention – If a child has an accident which results in the need of medical attention, OFSTED                        and Pre-School Insurance Company need to be notified of the details, accordingly.

14) The First Aid Box and guidelines are kept in the kitchen.  The Health and Safety committee member will check the box and its contents termly.  Staff must inform the Health and Safety representative of any items that are running low.

15) FIRE DRILL and evacuating premises.  The Fire Drill notice is displayed at every session and fire drills carried out at least once per half-term.  Parents are informed at the end of any session where a fire drill has been carried out.

16) It is the duty of employees to bring to the attention of the Play leader any potential hazard to Health and Safety which they become aware of.  Matters needing immediate attention will be dealt with by the Play leader or Committee Chairperson as necessary.  Other matters to be referred to the next committee meeting.

17) The Health and Safety committee member will do a Pre-School safety check half-termly and examine the accident book to identify new hazards.

18) A copy of the Health and Safety policy will be given to each member of staff and to new employees on starting work. Copies will be kept in the accident book for helpers or parents to look at.

Duties of Health and Safety Committee Member:

     a)  Ensuring that the above procedures are carried out.

     b)  Safety check of site to identify potential new hazards.

     c)  Half termly equipment check and review of accident book.

     d)  Termly check of First Aid box.

This policy was adopted at a meeting of Farnsfield Pre-school 

Read and updated on May 2019  Pre-school Leader……………………………..

Signed on behalf of the pre-school
committee…………………………………………….
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